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Application for Employment

Private and Confidential

Post Details

	Post title

	Application No. (For office use)



Personal Details

	Surname:
	

	Forenames:  
	

	Address and postcode:  
	

	Daytime telephone number:    
	

	Evening telephone number:      
	

	Mobile telephone number:
	

	Email address:  
	


Education and Training  
Please provide details of qualifications gained or study currently undertaken and examination results which are available.

Please also detail any training which you have undertaken which is relevant to this application.
Secondary Education

	Qualifications gained
	Subjects
	Grades

	
	
	


Further and Higher Education

	Where attended
	Qualifications gained

	
	


Other Training Relevant to this Application

	Name of Course
	Provider and Duration

	
	


Membership of Professional Bodies

	Class of Membership
	Professional Institute/Awarding Body
	Qualification/award

	
	
	


Employment Record
Present or Most Recent Employment

	From Date (Day/Month/Year)
	Name of employer
	 
	 

	 
	 
	 
	 

	To Date (Day/Month/Year)
	Address of Employer
	 
	 

	 
	 
	
	 

	Type of Employment
	 
	
	 

	     FORMCHECKBOX 
 Full-time
	
	 
	 

	 
	Position Held
	Present/most recent salary £

	     FORMCHECKBOX 
 Part-time
	 
	 
	 

	
	
	
	

	Summary of main duties and responsibilities (continue on a separate sheet if necessary)



Previous Employment History
Please give details of your previous employment, starting with the most recent
	From (Day/month/year)
	To 

(Day/month/year)
	Name and address of employer
	Position held, description of main duties and responsibilities and reasons for leaving

	
	
	
	


Previous Employment History (Continued)

	From (Day/month/year)
	To 

(Day/month/year)
	Name and address of employer
	Position held, description of main duties and responsibilities and reasons for leaving

	
	
	
	


Please give details of any time not already accounted for (including unemployment)
Other Relevant Information

	This can include scientific research and any papers published, horticulture research or experience or other professional knowledge or skills. (continue on a separate sheet if necessary)



What attracts you to this post?
	Please include any other details of your experience, knowledge and skills which you consider relevant to this post. (continue on a separate sheet if necessary)



References
In order to carry out our referencing process, please provide details of referees covering either the last 3 years of employment (which must include your current employer) or last 3 employers.  
If you have undertaken any form of relevant further education in the last 5 years, please give the name and address of the member of academic staff to whom a reference may be made as being best acquainted with your work and conduct.
References may be requested prior to interview (for short-listed candidates only)
	Name:
	Name:

	Job title/position:

	Job title/position:


	Address:

	Address:


	Telephone No.


	Telephone No.



	May the reference be sought now?   FORMCHECKBOX 
 Yes   FORMCHECKBOX 
  No
	May the reference be sought now?   FORMCHECKBOX 
 Yes   FORMCHECKBOX 
  No


	Name:

	Name:


	Job title/position:

	Job title/position: 

	Address:

	Address:


	Telephone No.


	Telephone No.



	May the reference be sought now?   FORMCHECKBOX 
 Yes   FORMCHECKBOX 
  No
	May the reference be sought now?   FORMCHECKBOX 
 Yes   FORMCHECKBOX 
  No


Please Indicate Where You Saw Post Advertised/Interview Arrangements

	Please indicate where you saw post advertised

Please indicate any dates when you would be unable to attend for interview
(We cannot undertake to avoid these dates but will try to do so).



	When could you take up the post if appointed?



Declaration
	To the best of my knowledge and belief the statements contained in this application are true and I understand that withholding or mis-stating facts may be the cause for refusal or termination of employment with the Royal Botanic Garden Edinburgh.

Signature:                                                                                                                              Date: 



	Data Protection Act

The information on this form will be used for the purpose of selection for employment. Access to the data will be restricted to Human Resources and the interview panel. If you are appointed, the application form will be placed in your personal file.
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